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MEDIVEST

Medivest Vendor Registration System
(MVRS)

User Manual

Thank you for your interest in becoming our Registered Vendor. We hope the User Manual
will guide you through the registration process.

Note:

1. "*" - Mandatory to fill in the information or attachment
2. "¥*" - Mandatory to fill in AT LEAST one information or attachment.

3. We have 5 sections :
Section 1 : Account Creation
Section 2 : Registration Form (17 parts)
Section 3 : Vendor Evaluation (5 Scopes)
Section 4 : Registration Fee
Section 5 : Approval Log

Vendor Approval X

Registration Formn ‘iendor Evaluation Registration Fes Approval Logs

4. Important! : Please frequently click the "Save Changes" button at top of
page to save information and prevent data loss.
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A. Account Creation

1 | Create Account

—

% MEDIVEST

Account Registration

Enter your email and company registration number.
Instructions will be sent to youl

- Link MVRS :

Email Address https://mvrs.medivest.com.my/MedivestVR/auth/registration
® Itis advisable o we a company email address H
S - Enter email address and company
MO - jack@erarple.cammy registration number (use SSM format

Email Address no of 12 digits for eg. 2021xxx)
CompEny RegisiEen tumber - Click on “Create Account” button to

Company Registration Number create the account.
Back to Logi . . .

- - If you get error “Duplicate Company

Registration No/Email address found”,
kindly email to
nur.najihah@medivest.com.my to get
your LOGIN details.

i
ulw ‘A\M\ ﬁ‘l, o
\ IU\W["""!H.' " 1l

‘\m x’ ‘
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A. Account Creation

2

Successful Message

=
&

Back to Login

MEDIVEST

Success !
Your account has been crealed successiully.
Please proceed 1o login

© 2023 W by Fasl Track SBOI Sdn. Bhd,

- Successful message screen will show,
click “"Back to Login” to go to login

page.

Email with Login Credential

(8] VendorRegitaton

kengsheng go o noshafirah T IS AN
Stou Deie
* Batachmenls
B i
® = = = * i
ABAC Decre : edves ABAC Py pil MUS Form 1611 Confic o tte Form g ercral Dt Pecion Nete p S Code - VRS sex

Assalamualaikum and Good Day,
Dear SirMadam,

Theank you for your interest to become our Registered Vendor

‘The Username and Password are & follows

Usemane ; 987654

Password : 27vZplTed

Link : ot wowwe fisap com: 86 Medivest VR Auth Login

Please understand and read this mstruction carefully before filling up this form:

[We:

1, Undestand that el formation o docanets st for et peses will ome theproperty of Mdivest S Bhd

2 Vendor skl ey inall e information reque n e Vendor Reiseion Fomn

3. Undenstandtoconduet e valuatin sl basod o i set oo by Medivstand he pasing mark ofevluaion resit s 2 45%

W
[ryres—r———

= i e
o e
- ey
[ oy

4 Vendor shall bank in processin fe¢ for amount of RM100.00 and wpload the payment slp i this application. The information for the benk account 2 follow
pirm—

§. Understand that fasluse 1o comply with any of the terms and conditions stated, Medivest Sdn Bbd has the right to regect the vendor's apphication.
6. Understand the regisirtion does not puarantee vendors are automatically mehuded m the quotation exercise

7. Read and understood Medivests ABAC Poliey as aftached.

An email with login credential will be

sent to the registered email.

Please read and understand the

instruction mentioned in the email.

You will received 5 documents:

a. ABAC Declaration

b. Medivest ABAC Policy

c. MMS Form 1611 Conflict of
Interest Form

d. Personal Data Protection Notice

e. Checklist of supporting document
to be attached

f. Service Code - VRS

- You shall sighed and attached

the document a, c & d in the
registration form at Section
16.1-16.3
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A. Account Creation

4

Login

-_"’"”4 MEDIVEST

Welcome Back !
Sign in to continue.

Remember me Forgot password?

Don't have account? m

Enter your username (SSM No) and
password as per email received.

Click on “Log In” button to login.

If you forgot your password, you
may click Forgot password?

Page 4 of 19




-‘Z MEDIVEST
MVRS - User Manual

A. Account Creation

5
Change Password
%MEDWEST 0 o - Click on the change password if you
e would like to change the initial
Vendor Registration 5 Logou aSSWOI‘d.
o Vendor Registration [Pending] o P
Vendor Evaluation Regisiradon Fee Approval Logs
&) MEDIVEST 0 o

- Key in current password, new
password and verify password.

- Click on “Change Password” to
change your login password.

Vendor Registraio
| AL Change Password

Current Passwore
Hew Password.

Verity Password:

Change Passward
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Registration Form

1 Services Code

Vendor Registration [Pending]

Regstration Form Vendor Evaluation Registration Fee

1. SERVICES CODE **

Service Code Service Name Category Code Category Name Details Code

Na data available in table

Approval Logs

Details Code

- We have 13 services
with 172 sub services.

- Choose only ONE
CORE/MAIOR service
but for category code,
you may select more
than one of the ON
SELECTED service
code.

Eg: If your company can
provide FEMS & BEMS
service, you may select
only one of it but you my
still get PO/Contract for the
other service not registered
at MVRS if your company is
competent.

- Click “Add Service Code”
and a list of services will
appear.

2 | Business Type

2 BUSINESS TYPE™

General
Hanufacurer

SoleAgentDistiouto .
Selctls..

AgentDisriutor

Selectles...

OH Nominated Vendor L
Selt fles

& Bowse...

& Browse...

& Browse

- You can choose one or
more business types.

- If you click the ‘Sole
Agent/Distributor’ or
‘Agent/Distributor’ or
* MOH Nominated
Vendor’ are mandatory
to attached the letter of
the appointment.
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Registration Form

3 | Business / Company Details

I DUSHLSS | COMRANT DITALE

" * ” . Mandatory to fill
up.
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Registration Form

4 | Shareholder and Board of Directors Details

4. SHAREHOLDER AND BOARD OF DIRECTORS DETAILS

Name NRIC No, Amount (RM)

Percentage

Name NRIC Na.

Citizenship

Make sure you fill in the
information related to
the Shareholders and
Board of Directors the
same as in SSM that
compulsory to be
attached at Sec 16A2.
Medivest did not
allow SHARED
DIRECTOR &
SHAREHOLDER to
register with
Medivest. Hence, if
you do have Conflict
of Interest (COI),
ensure you only
register one company
only with Medivest.
Mandatory

5 | Staffing Information

5. STAFFING INFORMATION **

No. Category
1 Management
2 Professicnal (Diploma and above)
3 Skilled Personel (Competent Personal) >= 3 years experience
4 Skilled Personel (Competent Personal) < 3 years experience
5 Administration
6 Foreign workers
Total

Total

- WRx 7 Fill in at least

one information
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Registration Form

6 | Facilities

6. FACILITIES **

No. Type Owned Rental . .
- Uk 7 Fill in at least
1| SR 0 one information
2 Factory 0
3 Workshop 0
4 Transportation 0
7 | Technologies
7. TECHNOLOGIES + Add Technology
Plaasa specify if you have the technology (e.i. Robotic, 1.O.T, system or etc)
No Technology Description
No data available in table
8 | Company Registration If your service required
your company to
register with CIDB,
provide the details at 8A
= = = = = = (refer CIDB website for
s full list of services
compulsory to register
- = = = = — = = with CIDB).

If you provide BEMS
service - equipment
that required to register
with MDA, kindly

i e - - - provide at 8E.
Ensure your certificate is
- - = . - still in validity period.
£ = — = = = =
e auk s D ol L=
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Registration Form

9

Statutory, Regulatory and Accreditation

9. STATUTORY, REGULATORY AND ACCREDITATION

9.1 List of Statutory and Regulation Compliance Add

lie 1al Air Transport 1 (ATA), Jabatan Bekalan Electric (JEE), Kementerian Dalam Negeri (KDN), Kementerian Kesihatan & Malaysian Medical

of Association (MMA), Lesan Pengangkutan Jalan (JPJ), Lembaga Perlesenan Kenderaan Perdagangan (LPKP), Malaysian Communication & Multimedia
Commission (MGMC))

1 No List of y and

g Validity Period Expiry Date

No data available in table

9.2 Certificate/Registration with Professional Bodies

(i.e Board of Architects (BOA), Board of Engineers Malaysia (BEM), Board of Quantity Surveyor (BQS), Lembaga Jurukur Tanah Malaysia (LJTM), Persatuan
Insurance Am Malaysia (PIAM))

1 No List of Certificate/Registration with Professional Bodies

No data available in table

9.3 Management System (IS0)

+ Add

7. No List of Management System (ISO) YesiNo Expiry Date
1 ISO 19001 Quality Management System NO v
2 ISO 14001 Environmental Management System NO v
2 ISO 45001 Occupational, Health & Safety Management Sy NO v

9.4 Award and Recognition + Add

List of Award and Recognition

No data available in table
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Registration Form

10

Experience of Works / Services

10. EXPERIENCE OF WORKS / SERVICES

101 Current Project **

Please spacify current job/contract

No Clients' Name

10.2 Completed Project **

Please specify past job/contract undertaken in the past 3 years

No Clients’ Name

10.3 Medivest and Other Concession Company

Please specify current & past experience

No Clients' Name

Title of Contract

No data available in table

Title of Contract

No data available in table

Title of Contract

No data available in table

Total
Commencement Date Expiry Date
+ Add Completed Project
Total
Commencement Date Expiry Date

Total

Commencement Date Expiry Date

N kX 7 Fill in at least
one information.

If your company is new
established company
where no project
awarded yet, put N/A at
10.1

11

Credit/Payment Term

1. CREDIT/PAYMENT TERM

Medivest Payment Term - 60 days from the date of receipt undisputed invoice & its relevant supporting document.

- Information for all
vendors

12

Company’s Financial Information

12. COMPANY'S FINANCIAL INFORMATION

12.1 Capital / Equity *

Accumulate Capital (RM) o
Authorized Capital (RM) )
Paid-Up Capital (RM)
b Capital ( o
122 Bank Ploase Select

12.3 Bank Account No.*

12.4 Bank Account Name®

12.5 Banker's Address *

12.6 Financial Facilifies

Name of Bank

Address

No data available in table

{For Partnership and Sole Entsrpriss)
(For Sdn Bhd or Barhad)
(For San Bna or Berhad)

“

4+ Add Financial Facilities

Type of Facility Amaunt

- Please ensure the
information is correct as
it will be link to the
Finance department for
payment purposes.
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Registration Form

13 | Financial Information
- Please fill in the financial
13, FINANCIAL INFORMATION ** flg ure based on your
audited or Management
No. Indicator Amount (RM) ACCOU nt.
1 Paid-up /Accumulated Capital
- Ensure the figures are
2| Tumover :Revenue the same as attached
report. Ask your
3 Profitability : Profit before tax (PBT) N 7
finance/accountant’s
4 Shareholders' Fund (Shareholders' Equity) hel P.
5 Current Cash and Cash Equivalent Balance : Cash & Bank Balance
“*" MANDATORY as
6 Debt to Equity Ratio (Total Debt/Total Asset) . . .
- Audited Financial
T Working Capital Ratio (Current Asset/Current Liabilities) InfO rmati On Wi I I be reVIeW
by next approver, Finance.
] Current Bank Balance (Avarange 3 months)
14 | Geographical Area of Services
14. GEOGRAPHICAL AREA OF SERVICES ** oW ok o * Fi || in at |ea st
one information
Kuala Lumpur & Selangor
Negeri Sembilan
Melaka
Johor
Other than the above-mentioned
15 | Name of Person Legally Empowered to Act for Your Company

15. NAME OF PERSON LEGALLY EMPOWERED TO ACT FOR YOUR COMPANY *

Name Position

No data available in table

Telephone No.

- Mandatory to fill in
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Registration Form

16

Declaration

16. DECLARATION *

|'We read, understood and agreed on the following Policy as attached in the email:

16.1 PERSONAL DATA PROTECTION NOTICE

16.2 ANTI BRIBERY AND ANTI CORRUPTION (ABAC)

16.3 CONFLICT OF INTEREST (COl)

Select files.

Select files.

Select files..

& Browse ...

& Browse ...

& Browse ...

- It is mandatory for you
to declare and attach the
signed forms (sign by
Director only), which
can be found in the email
Login Credential.

- For 16.1 PDPN, please
scan all pages includes
signage page and merge
as 1 PDF.
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Supporting Document to be attached

A1 Campany Profile

A2 55M Gompany Prafie”[upioad Tull pages of S5M e-info]”

A3 Form 8  Fam 8.1 Foem A/ Form 13 | Seclion 17 - Company Rogisiraton

A4 Farm 24 / Sacton T8/ Section 51 - Retum of Alotment af Shares

s

5 Fam 44§ Saction 46 (3] - Regsiand Ofca

A& Farm 45 / Saction 14 1 Section 58 - Diroctor's Datais

AT Farm 324 - Changa of Sharehoider of company

AEFoarm E

A5 Farm D

A10 Business Infarmatian & Cumant Ownar [Enlerprise/Pardnarshin/Scle Propriator

A1 Cversea Cartficats of Regsimtian

A1Z Memorandum for Articke (M&A) | Constitution

213 Datal of Experonce

A_14 FS0 Cortificats

A 15 Stahutory and Regulation Complance

AAE CorifcaiaRegisiration with Profossional Bodes

AT Latest Audiled Account for Sdn Bhd & Bormad

A18 Latest 1 year Cerified Managemant Account for Entarprise, Parinership & Sole Propriglor

A 1D Latest 3 manths Bank stalemants

A0 55T Fagistration (it any)

T
EI SSM CITY LINK 2025.pdr

Attnohmend{s)

Flis Nama

Mo dala avalabie in fabk

Flis Name

Flis Nama

o dala avalabis in fabk

Flis Nama

Na dala avalabis in fabk

Flis Nama

Na dala availabic in bk

Flis Nama

Na dala availabic in tabke

Flis Nama

Ha dala avalabie in fable

Flis Nams

Ha dala avalabic in fable

Flis Nams

o data avalabi in tabie

T Flio Nama
\E\ SEM 2025 Bizinta.ndt
Flls Nams

Ma data availatia in tabke

Flls Nama

Mo data avaiable in fable

Flls Name

Mo data avaiable in fable

Flls Name

o dala avalabi in labie

Flie Nams

o data avalabi in tabie

Flis Nams

Mo data avalabia in tabie

Flle Nams

Mo dala avalabie in labke

Flls Nams

Mo data avalabic in bk

Flie Name

Mo data avalabie in bk

Flis Nams

Mo dala avalabs in labk

- Please ensure that all the

information mentioned at
Registration Form is
included with the
supportive document as
a reference.

Mandatory to attach :

i. Al — company profile
ii. A2 — SSM e-info (refer
example given)

iii. A3 Form 13 (if any
change of business
name)

iv. Al4 - if any selected
at Sec 9.3

v. Al17 - if Sdn Bhd
company

vi. A18 - if Enterprise,
Partnership & Sole
Proprietor

vii. A19 - 3 latest
months bank statement
viii. A20 - if any filled in
at Sec 3.13
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Registration Form

0 | Vendor Summary Evaluation
Veendor Summary Evaluation _ Panel Summary for the
evaluation.
Maximum Score Vendor Score - The majonty Of the Crlter'a
are evaluated and generated
Score (Point) Score (%) Score (Point) Score (%) .
automatically based on the
= Soope ol L 'ﬂ cea) - sr information provided in the
A — 0 0 0 0 Registration Form. Only a
few criteria are manually
2 Technical Capabilies b % 0 0 evaluated by the Vendor_
; ; . 0
3 Business Track Record 25 & 0 0 - T.eChnI_caI EVaIUa'l.:lon : 70A)
- Financial Evaluation : 30%
4 Statutory, Regulatory and Accreditation 10 10 0 0
Technical Evaluation ] 0 0 0
Financial Capabilities 4 30 0 0
Evaluation Marks 12 100 0 0 0
1 | Scope 1 : Corporation

SCOPE 1: CORPORATION

1A Total years Incorporated

1B. Register with CIDB
NIA
1C. Registered with Ministry of Finance (MOF)

None

1D. Registered with PKK Bumiputera

None

Vendor Score (%) for Corporation

Maximum Score (%) for Corporation

Point Scores
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Registration Form

2 | Scope 2 : Technical Capability

2A. Business Status

NIA

N/A

2D. No of Facilities

2Di. Office Premise

NA

2Dil. Factory
NIA

2Diii. Workshop
NIA

2D Transportation
NIA

2E. Do you have any technology

No

SCOPE 2: TECHNICALCAPABILITY

28. No of Professional Staff ( Diploma and above)

2C. No. of Skilled Personnel (Experience = 3 years)

Vendor Score (%) for Technical Capabilities

Maximum Score (%) for Technical Capabilities

Point Scores

2A : Please fill in by
yourself
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Registration Form

3 | Scope 3 : Business Track Record
SCOPE 3: BUSINESS TRACK RECORD
Point Scores
3A_ Number past 3 years completed Project over RM300K
N/A 0
3B. No. of Current/On-going Project
N/A 0
3C. Project with Medivest or/fand Concession Companies
No 0
3D. Number of project with Medivest - 3 D & 3 E . Plea se f| II in
0 by yourself
3E. Last Project completed for Medivest
0
Vendor Score (%) for Business Track Record H ]
Maximum Score (%) for Business Track Record 1 25
4 | Scope 4 : Statutory, Regulatory and Accreditation
SCOPE 4: STATUTORY, REGULATORY AND ACCREDITATION
Point Scores
4A List of Statutory and Regulatory Compliance 0
4B. List of Cerlificate/Registration other than No.8/Professional 0
4C. Register/ Certification with ISO 0
Vendor Score (%) for Statutory, Regulatory and Accreditation 0
Maximum Score (%) for Statutory, Regulatory and Accreditation 10
Maximum Score (%) for Technical Evaluation (1]
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Registration Form

5 | Scope 5 : Financial Capability
SCOPE 5: FINANCIALCAPABILITY
Point Scores
5A. Status of company SME
Definition of SME : Business that maintain revenues, assets or a number of employee below a certain threshold .
Manufacturing sector: sales turnover not exeeding RM50Mil @ full time employee not exceeding 200 - 5AI 5BI 5CI 5D & 5E .
Services & other sector: sales turnover not exceeding 20Mil @ full time employee not exceed 75 Please fl ” in by you rself
- 0
5B. Categorised of SME under Manufacturing sector
Medium : sales turnover from RM15Mil = to RM50Mil @ full time employee from 75 = 200
Small - sales turnover from RM300K < to RM15Mil @ full time employee from 5 < 75
Micro - sales turnover < RM300K @ full time employee < 5
0
v
5C. Shareholding structure
0
v
5D. Submit latest Audited/Management Account
0
v
5E. Submit 3 months Bank Statement
o 0
5F. Paid-up Capital
0
v
51. Shareholders' Fund (Shareholders' equity)
“ 0
5J. Current Cash and Cash Equivalent Balance - Cash & Bank Balance
0
v
5K. Debt to Equity Ratio (Total Debt/ Total Assets)
“ 0
5L Working Capital Ratio (Current Asset/Current Liabilities)
0
v
5M. Current Bank Balance (Average 3 months)
- 0
Vendor Scores (%) for Financial Capabilities : 0
Maximum Score (%) for Financial Capabilities : 30
Vendor Total Scores (%) for Vendor Registration System (VRE) 00
Maximum Score (%) for Vendor Registration Evaluation (VRE) ;100 - Overa” Evaluatlon ma rks
$TAR For VENDOR REGISTRATION EVALUATION (VRE) : 0
LEGEND For VENDOR REGISTRATION EVALUATION (VRE) : Meet the requirement of registration and basic operation
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Registration Fee

1 | Registration Fee
Please bank in the Vendor Registration Fee amounting RM100 to the following account
Details of Medivest Bank Account for the Vendor Registration.
Bank : Malayan Banking Berhad
Account Name : Medivest Sdn Bhd
Account Number : 5643 2460 8028
Amount : RM100 only

Payment Reference : VRA({Company Name)

Attach the payment slip

=] =]

Note :If you receive pop up error “There is error at Registration Form” OR “There is
error at Vendor Evaluation” after you click Submit button, please check back one by
one all in mandatory asterisk * has been COMPLETELY FILL IN.

- The registration fee is
RM100. You shall bank in
the fee to the Medivest
Sdn Bhd and attach the
receipt as the reference.
Can via Online Transfer or
IBG Transfer
Once you attached the
receipt you can click the
button “Submit”.
Ensure click Submit button
as we will never accept
your submission unless
you click Submit button.
- Your Registration page
also will appear as
“Vendor Registration
[SUBMITTED]” at the top
of page which means you
have successfully submit
your registration.

No data available in table

Approval Log
Approval Log
- If you would like to
inquire about the approval
. status, you may check by
Approval Audit Trail yourself by refer to the
approval log.
Approver Action By Action Date Status Remarks Approval Level PP g

- If you got rejected,
kindly do amendment
toward section(s) that you
got rejections only and
after done, may SUBMIT.

- If your last status is
“Reviewed by PSC” and
pending for next
approver, you may rest
assured as there is no
pending on vendor side
anymore unless got
rejected by any of next
approver.
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