
 

 

Medivest Vendor Registration System 

(MVRS) 

User Manual 

 

Thank you for your interest in becoming our Registered Vendor. We hope the User Manual 

will guide you through the registration process. 

 

Note: 

 

1. "*"     - Mandatory to fill in the information or attachment  

 

2. "**"   - Mandatory to fill in AT LEAST one information or attachment. 

 

3. We have 5 sections : 

Section 1 : Account Creation 

Section 2 : Registration Form (17 parts) 

Section 3 : Vendor Evaluation (5 Scopes) 

Section 4 : Registration Fee 

Section 5 : Approval Log 

 
 

4. Important! : Please frequently click the "Save Changes" button at top of 

page to save information and prevent data loss. 
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A. Account Creation 

1 

 

 

 

 

 

 

 

 

 

 

Create Account 

 
 

 

- Link MVRS :  
https://mvrs.medivest.com.my/MedivestVR/auth/registration 

 

- Enter email address and company 

registration number (use SSM format 

no of 12 digits for eg. 2021xxx) 

 

- Click on “Create Account” button to 

create the account. 

 

- If you get error “Duplicate Company 

Registration No/Email address found”, 

kindly email to 

nur.najihah@medivest.com.my to get 

your LOGIN details. 

 

https://mvrs.medivest.com.my/MedivestVR/auth/registration
mailto:nur.najihah@medivest.com.my
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A. Account Creation 

2 Successful Message 

 

 

 

- Successful message screen will show, 

click “Back to Login” to go to login 

page. 

 

 

 

 

 

 

 

 

 

 

 

 

3 Email with Login Credential 

 

 

 

- An email with login credential will be 

sent to the registered email. 

- Please read and understand the 

instruction mentioned in the email. 

- You will received 5 documents: 

a. ABAC Declaration 

b. Medivest ABAC Policy 

c. MMS Form 1611 Conflict of 

Interest Form 

d. Personal Data Protection Notice 

e. Checklist of supporting document 

to be attached 

f. Service Code – VRS 

- You shall signed and attached 

the document a, c & d in the 

registration form at Section 

16.1-16.3 
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A. Account Creation 

4 Login 

 
 

 

 

 

- Enter your username (SSM No) and 

password as per email received. 

 

- Click on “Log In” button to login. 

 

- If you forgot your password, you 

may click Forgot password? 
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A. Account Creation 

5 
Change Password 

 

 

 

 

 

- Click on the change password if you 

would like to change the initial 

password. 

 

 

 

 

 

 

 

- Key in current password, new 

password and verify password. 

- Click on “Change Password” to 

change your login password. 
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Registration Form 

1 Services Code 

 
 
 
 
 
 
 
 
 
 
 
 

 

- We have 13 services 

with 172 sub services. 

 

- Choose only ONE 

CORE/MAJOR service 

but for category code, 

you may select more 

than one of the ON 

SELECTED service 

code. 

Eg: If your company can 

provide FEMS & BEMS 

service, you may select 

only one of it but you my 

still get PO/Contract for the 

other service not registered 

at MVRS if your company is 

competent. 

- Click “Add Service Code” 

and a list of services will 

appear. 

 

2 Business Type 

 

 

 

- You can choose one or 

more business types. 

 

- If you click the ‘Sole 

Agent/Distributor’ or 

‘Agent/Distributor’ or 

‘ MOH Nominated 

Vendor’ are mandatory 

to attached the letter of 

the appointment. 
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Registration Form 

3 Business / Company Details 

 

 

 

- “ * ” : Mandatory to fill 

up. 
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Registration Form 

4 Shareholder and Board of Directors Details 

 

 

- Make sure you fill in the 

information related to 

the Shareholders and 

Board of Directors the 

same as in SSM that 

compulsory to be 

attached at Sec 16A2. 

- Medivest did not 

allow SHARED 

DIRECTOR & 

SHAREHOLDER to 

register with 

Medivest. Hence, if 

you do have Conflict 

of Interest (COI), 

ensure you only 

register one company 

only with Medivest. 

- Mandatory 

5 Staffing Information 

 

 

 

 

 

 

- “ ** ” : Fill in at least 

one information 
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Registration Form 

6 Facilities 

 

 

 

 

 

 

- “ ** ” : Fill in at least 

one information 

7 Technologies  

8 Company Registration 

 
 

- If your service required 

your company to 

register with CIDB, 

provide the details at 8A 

(refer CIDB website for 

full list of services 

compulsory to register 

with CIDB). 

 

- If you provide BEMS 

service – equipment 

that required to register 

with MDA, kindly 

provide at 8E. 

 

- Ensure your certificate is 

still in validity period.  
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Registration Form 

9 Statutory, Regulatory and Accreditation 
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Registration Form 

10 Experience of Works / Services 

  

 

 

- “ ** ” : Fill in at least 

one information. 

 

- If your company is new 

established company 

where no project 

awarded yet, put N/A at 

10.1 

11 Credit/Payment Term  

- Information for all 

vendors 

12 Company’s Financial Information  

- Please ensure the 

information is correct as 

it will be link to the 

Finance department for 

payment purposes. 
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Registration Form 

13 Financial Information  

- Please fill in the financial 

figure based on your 

audited or Management 

Account. 

 

- Ensure the figures are 

the same as attached 

report. Ask your 

finance/accountant’s 

help. 

 

“*” MANDATORY as 

Audited Financial 

Information will be review 

by next approver, Finance. 

14 Geographical Area of Services  

 

- “ ** ” : Fill in at least 

one information 

15 Name of Person Legally Empowered to Act for Your Company  

- Mandatory to fill in 
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Registration Form 

16 Declaration  

- It is mandatory for you 

to declare and attach the 

signed forms (sign by 

Director only), which 

can be found in the email 

Login Credential. 

 

- For 16.1 PDPN, please 

scan all pages includes 

signage page and merge 

as 1 PDF. 
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17 Supporting Document to be attached 

 

 

 

 

 

 

 

 

 

- Please ensure that all the 

information mentioned at 

Registration Form is 

included with the 

supportive document as 

a reference. 

 

- Mandatory to attach : 

i. A1 – company profile 

ii. A2 – SSM e-info (refer 

example given) 

iii. A3 Form 13 (if any 

change of business 

name) 

iv. A14 - if any selected 

at Sec 9.3 

v. A17 – if Sdn Bhd 

company 

vi. A18 – if Enterprise, 

Partnership & Sole 

Proprietor 
vii. A19 – 3 latest 

months bank statement 

viii. A20 – if any filled in 

at Sec 3.13 
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Registration Form 

0 Vendor Summary Evaluation 

 

 

 

- Panel summary for the 

evaluation. 

- The majority of the criteria 
are evaluated and generated 
automatically based on the 
information provided in the 
Registration Form. Only a 
few criteria are manually 
evaluated by the Vendor. 

- Technical Evaluation : 70% 

- Financial Evaluation : 30% 

1 Scope 1 : Corporation  
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Registration Form 

2 Scope 2 : Technical Capability  

 

 

 

 

 

- 2A : Please fill in by 

yourself 
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Registration Form 

3 Scope 3 : Business Track Record  

 

 

 

 

 

 

 

 

 

 

 

 

- 3D & 3E : Please fill in 

by yourself 

4 Scope 4 : Statutory, Regulatory and Accreditation  
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Registration Form 

5 Scope 5 : Financial Capability  

 

 

 

 

 

 

- 5A, 5B, 5C, 5D & 5E :  

Please fill in by yourself 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

- Overall Evaluation marks 
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Registration Fee 

1 Registration Fee 

 

 

 

 

 

 

 

 

 

Note :If you receive pop up error “There is error at Registration Form” OR “There is 
error at Vendor Evaluation” after you click Submit button, please check back one by 
one all in mandatory asterisk * has been COMPLETELY FILL IN. 

  

 

- The registration fee is 

RM100. You shall bank in 

the fee to the Medivest 

Sdn Bhd and attach the 

receipt as the reference. 

- Can via Online Transfer or 

IBG Transfer 

- Once you attached the 

receipt you can click the 

button “Submit”. 

- Ensure click Submit button 

as we will never accept 

your submission unless 

you click Submit button. 

- Your Registration page 

also will appear as 

“Vendor Registration 

[SUBMITTED]” at the top 

of page which means you 

have successfully submit 

your registration. 

Approval Log 

 Approval Log  

- If you would like to 

inquire about the approval 

status, you may check by 

yourself by refer to the 

approval log. 

- If you got rejected, 

kindly do amendment 

toward section(s) that you 

got rejections only and 

after done, may SUBMIT. 

- If your last status is 

“Reviewed by PSC” and 

pending for next 

approver, you may rest 

assured as there is no 

pending on vendor side 

anymore unless got 

rejected by any of next 

approver. 

 


